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Chapter 1 – Employee Benefit reports 
 

This guide provides a brief description of each of the ADP Freedom standard reports that fall 
under the Employee Benefits category, as well as the parameters that you can select when 
you run the reports. 

The Benefits module must be enabled for these reports to be available. 

Note:  Your reports may display differently depending on the parameters that have been 
selected when they are run. 

Note:  For more information on the standard reports available in ADP Freedom, see the 
Introduction to ADP Freedom Standard Reports or refer to the documents detailing reports 
available under the other reports categories, namely, Absence, Employee management, HR 
Compliance, Manpower Planning, Operational, Organisation, Payments, Payroll 
Analysis, Payrun Review, Statutory Records and Tax Year End. 

 

Analysis of Benefit Take-up report 
The purpose of this report is to provide a comprehensive list of benefits that have been taken 
up by employees in the selected Business Unit(s). The date that the report defaults to, is take-
up as at the current date but the user is free to enter any date from which to report on.  

Report parameters 
• Benefit Category or All 

• Benefit or All 

• Group By Business Unit or Location. 

• Business Unit or All  

• Child BUs 

• Location or All 

• Report Data As At: 
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Example of Benefit Take-up report 

 
 

Figure 1 - 1 – Benefit Take-up report 
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Company Car/Van Allocation report 

This report identifies the details of each company car that has been allocated to the 
employees in a selected tax year. It includes many of the company car details. 

Report parameters 
• Year 

• Sort by Employee Code or Employee Name 

• Sort Asc or Desc  



Chapter 1 – Employee Benefit reports 

 ADP freedom Reports   Page  4 

Example of Company Car/Van Allocation report  

 
Figure 1 - 2 – Company Car/Van Allocation report 



Chapter 1 – Employee Benefit reports 

ADP Freedom Employee Benefit Reports  Page 5  

Employee Benefit Changes within Period 
This report allows employers to view the details of any benefits that have changed within the 
period specified in the Report From and Report To parameters. 

Report parameters 
• Group by Business Unit or Location 

• Business Unit or All  

• Child BUs 

• Location or All 

• Report From 

• Report to 
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Example of Employee Benefit Changes within Period report  

 
Figure 1 - 3 – Employee Benefit Changes within Period report 
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Employee Benefit Statement report 
The Employee Benefit Statement report provides a benefit statement for all relevant 
employees within the selected business units. Benefit statements will not be produced for 
employees who are not in receipt of any benefits. 

 

Report parameters 
• Group by Business Unit or Location 

• Business Unit or All 

• Child Bus 

• Location or All 
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Example of Employee Benefit Statement report 

 
Figure 1 - 4 – Employee Benefit Statement report
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Employees by Benefit Plan report 
The Employees by Benefit Plan report allows employers to view how well their benefit 
plans are subscribed.  

 

Report parameters 
• Group by Business Unit or Location 

• Business Unit or All 

• Child Bus 

• Location or All 

• Report Date
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Example of Employees by Benefit plan 
 

 
 

Figure 1 - 5 – Employees by Benefit Plan report` 
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